
 

 

 
Payroll Supervisor  

Employer  

Creekstone Farms    

1801 N. Summit, Suite A,  

Arkansas City KS 67005 

Job Description  

Are you looking for more than a job?  Are you ready to start the next chapter of your career?  If so, the time is now!  At 

Creekstone Farms Premium Beef, we not only offer a state-of-the-art facility, but state of the art benefits, wages, and 

culture.  We are a progressive beef packer with products marketed worldwide.   We feed our local communities, 

country, and world.   

You will find that peers, managers, and trainers are here to support you in your success.  New hires that embrace our 

mission and vision embark on future career opportunities, ultimately supporting Creekstone to stand above the rest of 

the pack.  At Creekstone, you will join a team who is proud of the culture Creekstone provides and stands behind 

producing the world's premier black angus beef products.   

Here, we simply are, CREEKSTONE PROUD. 

OVERVIEW:  

The Payroll Supervisor oversees the payroll process and functions in the most cost-effective manner with the highest 

quality standards.  This position is responsible for establishing and maintaining payroll operations and processes that 

support the strategic objectives of employee satisfaction through the employee life cycle.  This position must embody 

100% customer service to all employees and operate with the upmost confidentiality and discretion.   This position 

includes one hourly direct report.  

ESSENTIAL FUNCTIONS: 

This position oversees weekly hourly payroll and bi-weekly salaried payroll through the ADP platform.  Responsibilities 

include but are not limited to improve reporting from the payroll systems, answer employee inquiries regarding payroll 

and benefits, facilitate problem solving resolutions, prepare and service payroll related audits, work with employee 
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onboarding and on offboarding, and assist the HR and Finance departments with any payroll related reporting or 

forecasting needed.  

KNOWLEDGE, SKILLS, AND ABILITIES:   

Ability to maintain 100% CONFIDENTIALTY and professionalism with payroll and personnel information.   Thorough 

knowledge of Gross to Net Payroll and General Accounting Principles.  Working knowledge of Wage and Hour 

requirements and Taxation requirements.  Extremely organized and detail oriented.  Able to multi-task and work in a 

fast-paced environment, while managing deadline requirements.  Strong analytical skills and attention to details.  Must 

be able to effectively plan, schedule and organize multiple recruiting events and activities occurring at the same 

time.  Proficient with Microsoft Office including Outlook, Word, Excel and PowerPoint. 

REQUIRED:   

• Associates or bachelor’s degree in Accounting, Business Admin, HR, or a related filed. 

• Minimum 3 years payroll administration experience. 

• High level of confidentiality 

• Strong attention to detail 

• Excellent written communication skills and verbal 

• Bi-lingual (preferred, but not required) 

 

Apply 

Apply HERE 

Creekstone is an Equal Opportunity Employer. 

https://workforcenow.adp.com/mascsr/default/mdf/recruitment/recruitment.html?cid=ee3d54df-c3b8-4cc4-b209-d29179dcdb92&ccId=19000101_000001&type=JS&lang=en_US

